
Digital Skills Training Hours
Sharpen and develop your digital skills through our Microsoft funded, virtual 
training hours running in November and December 2024. Sessions deliver 
pre-recorded content with live Q&A.

Gain deeper knowledge of Microsoft 365 Copilot, Copilot Studio, Forms, 
OneNote, Planner, Power Apps, Power Automate, Power BI, Excel and 
SharePoint Online.

Get Started with Microsoft 365 Copilot

This webinar introduces the integration of AI capabilities 
across Microsoft’s cloud services to enhance productivity 

and collaboration. Learn how AI can help sort and find 
documents in OneDrive, automate meeting notes in 
Teams, and manage content lifecycle in SharePoint.

Date Time Register

Fri 15th Nov 9.30am-10.30am

Fri 29th Nov 9.30am-10.30am

Tues 10th Dec 11.00am-12.00pm

Tues 17th Dec 9.30am-10.30am

Register

Register
Register

Register

Register

Register

Register

Register

Going Further with Microsoft 365 Copilot

Designed for users who have familiarity with Microsoft 365 
and wish to leverage Copilot to enhance their productivity 
and efficiency. Learn advanced techniques for integrating 

Copilot across various Microsoft 365 applications. This 
course aims to empower users to customize Copilot 

features to their specific work processes, driving innovation 
and improving workflow automation. 

Date Time Register

Thurs 21st Nov 9.30am-10.30am

Tues 26th Nov 11.00am-12.00pm

Fri 6th Dec 9.30am-10.30am

Thurs 12th Dec 11.00am-12.00pm

This webinar covers sophisticated data management 
techniques such as dynamic tables and advanced 

conditional formatting. Participants will also explore 
collaboration tools that enable efficient sharing and co-

editing of spreadsheets in real-time, enhancing 
productivity in team environments and meet Copilot.

Date Time Register

Tues 19th Nov 9.30am-10.30am

Thurs 21st Nov 1.30pm-2.30pm

Thurs 12th Dec 9.30am-10.30am

Thurs 19th Dec 1.30pm-2.30pm

Register

Register
Register

Register

Register

Register

Register

Register

Going Further with Microsoft Excel

Register

Register
Register

Register

Register

Register

Register

Register

Get Started  with Copilot Studio

This introductory webinar provides a foundational 
understanding of Microsoft Copilot Studio, tailored for 

individuals eager to explore the integration of AI into 
application development. Through hands-on demo, 

participants will learn the basics of building and deploying 
AI-driven applications using Copilot Studio. 

Date Time Register

Tues 10th Dec 9.30am-10.30am

Tues 17th Dec 11.00am-12.00pm

Register

Register
Register

Register

Hosted and moderated on behalf of Microsoft by

Training is hosted and moderated by Fast Lane. Please contact 
VirtualTrainingHours@flane.co.uk for any registration or general enquiries.

https://events.teams.microsoft.com/event/b7c404e6-46b0-43be-a735-93576a564279@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/e2b24fd6-9df6-4877-9b0f-1cf55e9a03ef@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/04244c3e-2029-4d01-bd41-ed39d990af3e@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/3c106182-ea31-4552-b362-5e3a438fa6eb@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/e7de3d72-7591-436e-9fdb-b9b4704a0e4b@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/0c6dd0d6-3b95-412e-9526-9310f57f812d@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/9bcdd562-5109-4902-8a43-0ad6137bc785@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/8bb42c81-204f-421f-8da0-6415ef882066@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/214ab12c-0715-475e-b3c4-0f6b77751d9f@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/0c09c372-67ed-4c03-95e1-d0cb17908cac@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/770845de-355d-4d10-ae38-58c9b258d033@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/5b8123c2-a721-472d-8c92-f8b938d76d4b@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/92ab77f4-b251-471f-8e5c-ef866fdcd89f@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/6fd53700-cf29-4d9f-9b0e-e82544006351@15cb2855-06a5-4006-ad14-d2a534fc72c6
mailto:VirtualTrainingHours@flane.co.uk


Going Further with Microsoft Power Apps

Advanced Power Apps techniques are covered in this 
webinar, including integrating AI to analyse data within 
apps, enhancing user interfaces with custom controls, 

and connecting apps to complex databases and external 
APIs for a seamless user experience.

Date Time Register

Tues 19th Nov 3.00pm-4.00pm

Thurs 21st Nov 3.00pm-4.00pm

Fri 29th Nov 1.30pm-2.30pm

Tues 3rd Dec 1.30pm-2.30pm

Discover how to use the power of automation using 
Microsoft Power Automate. This webinar includes 

practical examples of how to build automated workflows 
for data collection, content approval processes, and 

integration with common business apps, reducing manual 
tasks and improving efficiency.

Date Time Register

Fri 15th Nov 1.30pm-2.30pm

Fri 6th Dec 1.30pm-2.30pm
Register

Register

Register

Register

Get Started with Microsoft Power Automate

For users familiar with basic automation, this webinar 
offers advanced techniques and strategies to build 

complex workflows in Power Automate. It covers using AI 
builder, managing APIs, and creating custom connectors 

to enhance and automate across business platforms.

Date Time Register

Fri 15th Nov 3.00pm-4.00pm

Thurs 19th Dec 11.00am-12.00pm
Register

Register

Register

Register

Going Further with Microsoft Power Automate 

and AI Builder

Register

Register
Register

Register

Register

Register

Register

Register

Gain fundamental knowledge of SharePoint Online, 
focusing on how to efficiently create and manage sites. 

Learn to navigate document libraries, customize site 
layouts, and understand basic permissions and security 
settings. This webinar is ideal for new users who need to 

utilize SharePoint for daily content management and 
collaboration.

Date Time Register

Weds 13th Nov 1.30pm-2.30pm

Fri 29th Nov 3.00pm-4.00pm

Tues 10th Dec 1.30pm-2.30pm

Thurs 12th Dec 1.30pm-2.30pm

Register

Register
Register

Register

Register

Register

Register

Register

Get Started with Microsoft SharePoint Online

Building on basic skills, this webinar delves into more 
advanced features of SharePoint Online, including 

integration with other Microsoft 365 apps, developing 
custom forms, and automating workflows. Ideal for users 

who wish to transform their SharePoint site into a 
powerful tool for team collaboration and data 

management.

Date Time Register

Tues 19th Nov 11.00am-12.00pm

Tues 26th Nov 3.00pm-4.00pm
Register

Register

Register

Register

Going Further with SharePoint Online 

Get Started with Microsoft Power Apps

Learn the basics of app development with Power Apps. 
This webinar teaches how to build custom business apps 
without prior coding knowledge, focusing on user-friendly 
design interfaces and connecting apps to common data 

sources using pre-built connectors.

Date Time Register

Fri 15th Nov 11.00am-12.00pm

Fri 6th Dec 3.00pm-4.00pm

Thurs 12th Dec 3.00pm-4.00pm

Tues 17th Dec 3.00pm-4.00pm

Register

Register
Register

Register

Register

Register

Register

Register

https://events.teams.microsoft.com/event/167c5ea9-5126-430e-b373-7cc3e8819965@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/382b48ea-dfab-4557-a19e-c520debfdb94@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/f8587e49-cbd7-4639-bc6b-348f1911a490@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/1c2877ca-79f3-46f3-932e-8f672b139841@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/ed2c0db8-dd84-46e2-aa2e-f8b38c49b8ab@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/3c920e2f-a237-4d09-bc40-4bab18e85b2a@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/48e4b293-bcdc-4dbf-9464-6726027045d4@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/5792d99f-20d1-4064-8e0a-a291d5e0cf25@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/3bb7ede5-5b5b-4070-9723-619720b1c54b@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/a3dc9a4c-2036-4cc0-8a6f-f27fc17f3e3c@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/061e4d97-6a00-4079-89fb-c5de2e97371e@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/0db9da69-93e8-4381-ad8d-b5fa2e57ad75@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/d1304b03-50cf-4a0d-a9b3-3267923ad92d@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/ec4ab5bb-4392-4edd-977c-39c4b0c9a096@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/420ca206-84f7-4ec2-84db-0021bd779428@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/9f8fa131-ec2f-487d-a3c3-fb581278d55a@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/f7b1147d-b1fe-4497-a595-61305a24ad3c@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/75e5939d-a457-4777-acf9-899105f19cec@15cb2855-06a5-4006-ad14-d2a534fc72c6


Utilize the advanced features of Microsoft Forms, 
enhanced with AI, to create, distribute, and analyse 

surveys and forms efficiently. Learn how AI can predict 
question types, analyse responses in real-time, and 

provide comprehensive insights.

Date Time Register

Weds 13th Nov 9.30am-10.30am

Thurs 19th Dec 9.30am-10.30am
Register

Register

Register

Register

Get Started with Microsoft Forms + Meet Copilot

OneNote is your one-stop shop for capturing ideas, 
organizing information, and collaborating with ease. This 

session equips you with the essential and advanced 
features to transform your note-taking and information 

management.

Date Time Register

Tues 26th Nov 9.30am-10.30am

Fri 29th Nov 11.00am-12.00pm

Tues 3rd Dec 11.00am-12.00pm

Fri 6th Dec 11.00am-12.00pm

Register

Register
Register

Register

Register

Register

Register

Register

Get Started with Microsoft OneNote

Learn the essentials of business intelligence and data 
visualization and how to connect and import data, 

transform it into actionable insights, and craft compelling 
reports. The webinar covers building narrative 

dashboards, using Power BI's analytics for ad-hoc 
analysis, sharing insights and introduces DAX.

Date Time Register

Weds 13th Nov 3.00pm-4.00pm

Tues 26th Nov 1.30pm-2.30pm

Tues 17th Dec 1.30pm-2.30pm

Thurs 19th Dec 3.00pm-4.00pm

Register

Register
Register

Register

Register

Register

Register

Register

Get Started with Microsoft Power BI Desktop

Learn complex data modelling, advanced DAX, and 
sophisticated visualization techniques. Learn optimization 

for performance, management of large datasets, and 
creation of interactive reports for decision-making. The 

webinar also addresses data governance and security best 
practices within Power BI.

Date Time Register

Tues 19th Nov 1.30pm-2.30pm

Tues 3rd Dec 3.00pm-4.00pm

Register

Register
Register

Register

This webinar introduces Microsoft Planner as a tool for 
effective task and project management. Learn how to set 

up boards, assign tasks, track progress, and integrate 
Planner with other Microsoft 365 apps to enhance team 

collaboration.

Date Time Register

Weds 13th Nov 11.00am-12.00pm

Thurs 21st Nov 11.00am-12.00pm

Tues 3rd Dec 9.30am-10.30am

Fri 6th Dec 11.00am-12.00pm

Register

Register
Register

Register

Register

Register

Register

Register

Going Further with Microsoft Power BI + Meet 

Copilot

Get Started with Microsoft Planner

https://events.teams.microsoft.com/event/3de08d68-13e1-44da-ae53-93f84628e576@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/82a6e3d1-55e6-42d7-99c4-77d73f03c5cf@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/37d641b7-d843-4493-92b0-5c407fb91e20@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/b6ce8fcf-090d-4d45-91c7-f15acd237c9d@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/9abe083d-3da1-4252-84d5-30a0969552cb@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/bce2d9be-36f8-44f3-b802-7017da5b8438@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/cd125c65-8be2-4845-a54f-c663a952e6f1@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/064662df-ee3d-4d42-a594-6a72dc48b14a@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/8c2abb3d-c73d-4264-b866-3f7111a0e13e@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/7c4eb4ec-070b-4781-8f8a-b74a818a064d@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/bb0d4ff3-88d1-47ab-9f11-6eda5a7bac80@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/53438c0e-9408-4953-b606-21bb3cbb8f03@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/fa2d9ee0-e07a-48e0-8965-b831d4986315@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/97d9c7e1-37d1-4fd9-a351-ebf547a8b8c4@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/bce2d9be-36f8-44f3-b802-7017da5b8438@15cb2855-06a5-4006-ad14-d2a534fc72c6
https://events.teams.microsoft.com/event/87c2b996-e13c-4e77-b52e-db085a939913@15cb2855-06a5-4006-ad14-d2a534fc72c6
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